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MNOJIOKEHUE
OB OT/JEJIE MATEPUAJILHO-TEXHUYECKOT'O
U XO3SIMCTBEHHOI'O OBECITEYEHUSA

I. OBILHUE MOJIOKEHHS

1.1. Hacrosmee Tlonoxkenne o006 Otaene  MaTepHaIbHO-TEXHHYECCKOTO U
xo3siicTBenHoro obecneuenus (nanee - [lonokenue) paspaboraHo B COOTBETCTBHM
AeficTByIOIMM 3aKkoHoAaTenbeTBoM Poccuiickoit ®enepaunn u Pecnybaukn bawkoprocTan,
Yerasom OGpa3oBaTe/IbHOrO yupesnieHus npocoio3os BeicLero odpasoBaHus «AKaiemus
TpyJa M COLMaIbHBIX OTHOLIEHHID (nanee — Ycras), [lonoxkennem o punuane, JOKaTbHBIMH
HOpMATHBHBIMH  akTamMu  OOpa3oBaTe/bHOrO  yYpeKJeHHs  NpoQCOK30B  BHICIIETO
obpasoBaHus «AKageMHs TpyJa M COLMaIbHBIX OTHOWIeHMH» (Jamee — Akaaemus),
TpeGoBaHHAMM 3aKOHOAATENBLCTBA O NPOTHBOACHCTBHH KOPPYILHH, O 3alMTE NEPCOHAIBHBIX
JaHHBIX, TPeOOBAHUAMH IOKYMEHTALIMH CHCTEMBI MEHE/DKMEHTA Ka4yecTna.

1.2. Otaen MmarepuaibHO-TEXHHYECKOro M XossiicTBeHHoro obecnevenus (nanee —
Otaen, OMTuXO) saeasercs CTPYKTYPHbBIM mnoapasaeneHueM balllkHpeKoro MHCTHTYTa
COLMAIbHBIX TexHoorui (bunnana) OGpa3oBaTeNbHOTO YUPEKACHHA MPO(COI030B BEICLIErO
00pa3oBaHus «AKajeMHus Tpy/a U COLMATBHBIX OTHOWEHHI» (nanee — MHCTHTYT).

1.3. Opranu3aunoHHOe, MeTOAHYECKOE PYKOBOJACTBO H KOHTPOIb JesTe/lbHOCTH
Oraena OCYLIECTBISNET HEMNOCPEACTBEHHO 3aMECTHTEIb JAHPEKTOpa MO aaAMHHHCTPAaTHBHO-
X03qiicTBEHHO# padorTe.

14. B cBoeit aesreapHoctH  Otaen  pyKOBOACTBYETCA — ACHCTBYHOLUMM
3akoHonaTenbecTBOM Poccuiickoit ®enepaumu u PecnyGnmku BawkoprocraH, YcTaBoMm,
JI0Ka/IbHBIMH HOPMATHBHBIMH akTaMu AKaAeMHH, a Takke HacToswmmm [onoxeHueM.



ILCTPYKTYPA OTAEJIA

2.1. Crpykrypa u wrar OMTuXO yTBEepKIalOTCs pPEKTOpOM AKaaeMuu 10
npeacTasieHuIo aupekropa MHCTHTYTa.

2.2. B cocraB OMTuXO Bxoasr: Cayxkba noxkapHoit GesonacHoctd, CiyxOba
rpax/aaHCKOH 000pOHbI, MEAMYHKT, CTOIOBAs, rapax.

2.3. PykosoactBo OMTuXO ocyuiecTsiseT HayalbHUK, KOTOPBIH HasHA4acTcs M
ocBoGOYMKIaeTCA OT JO/DKHOCTH npukasom aupexropa HHcTHTYyTa Mo npeactaBieHHIO
3aMecTUTeIs JIMPEKTOpa N0 aAMHHHCTPAaTHBHO-X034HCTBEHHOM padoTe.

2.4. Jlpyrue paGorHukn OMTuXO HasHauaioTcs ¥ OCBODOXKIAIOTCS OT A0/IKHOCTH
npukazom aupekropa MHCTHTYTa o npeacTaBieHHIo HayalbHUKA OTAea.

IILOCHOBHBIE 3AJIAYH OTAEJIA

3.1. OCHOBHBIMH 3aa4aMy JACATCIALHOCTH OT/1€/1a ABIAIOTCA:

—  XO3SCTBEHHOE, MaTepHaNbHO-TEXHHYECKOE M COLHAIbHO-OBITOBOE 00C/IyKHBAHHE
HucruryTa;

— cojep)kaHHe B Ha/IeKAlleM COCTOAHMM 31aHWi W nomeuenuit HMHeruryTa,
npwieraioiei TeppUHTOPHH;

— co3/anue YC/I0BHI Tpyaa u oTabixa pabotHukos MueruTyTa;

- pa3paboTKa [1aHOB TEKYUMX W KanUTaIbHBIX PEMOHTOB OCHOBHBIX (POHIOB
WUucturyTa;

~ KOHTPOIb KaueCTBA BBITIOJHCHHSA PEMOHTHBIX paboT;

—  KOHTPO/Ib PALMOHAIBHOIO PacX0J0BaHHMA MATEPHAIOB M CPEACTB, BbIACAAECMBIX JUIA
XO3AHCTBEHHBIX LIE/ICH,

— o0ecrieyeHne NEpPeBO30K MYTEM PALUMOHANBLHOrO M 3P(PEKTHBHOrO HCNOIL30BAHMA
TPAHCIOPTHBIX CPEACTB;

—  OCVIIECTBJICHHE KOHTPO/S TEXHHYECKOr0 COCTOAHHA H HCMPABHOCTH TPAHCMOPTHBIX
cpeacts MHCTHTYTA, HAXOAALIMXCA B IKCIUTyaTalUH;

~  OCYUIECTBJIEHHE [OCTOAHHOIO KOHTPO/SA MCMNOAb30BaHMA TPAHCMOPTHLIX CPEACTB,
palboTOi Ha THHUK U PEKUMOM TPYJ1a U OT/IbIXA BOAUTEICH,

— OpraHu3allis MEpONpHATHIi 10 MOArOTOBKE W  MPOBEACHMIO  00s3aTeNBHOTO
TEXHHYECKOr0 OCMOTpa A4BTOMOOWIBHOIO TPAaHCMOPTa M CTPaxoBaHUA TPaHCMOPTHBIX
CPEICTB.

3.2. OcHoBHBIMH 3a1auaMu AesTenbHocTH CayxObl noxapHo# 6€30MacHOCTH ABJISAKOTCS:

— obecneuenne Ge30nacHOCTH BeAeHus oOpasoBaTepHOro npouecca B MHeTHTyTE;

— obecneuenne OezonacHoctH nposeaeHus B MHCTUTYTE MEpONpPUATHH C MaccoBbIM
npeGbiBaHHeM JII0eH (0IMMITHABL, IPHEMHBIE KaMNAHUK, KOHPEPEHLIMH U T. 11.):

~ opranuu3auus oXpaHel 00bekToB MHCTHTYTA, 0O0ecneyeHHe MponyCcKHOro peuma;

~ KOHTpO/b COO/IOJCHHA 3aKOHOAATE/NbCTBA M MHBIX HOPMATHBHBIX TNpaBOBLIX AKTOB
Poccuiickoii deaepauuu no noxapHon 6€30MacHOCTH,

- obecneyenne nokapHoii GezonacHocTH Ha oObeKTax MHCTHTYTA,



- npoBeaeHHe npoduiakTuueckoil paboTel MO NPeAYNPERACHUIO MOKAPOB:

-~ KOHTpPOIb CcOOM0AEHHS HOpPM M TpeDoBaHMii npaBwi NokapHOH 0e30MacHOCTH NpPH
KanmHTaABbHOM M TeKYLleM peMoHTe 00bekToB MHCcTHTYTA!

— OpraHusalus KOHTPOJA IKCIUIyaTauMu H OOCAY)KHBAHUA CHCTEM aBTOMATHYECKOI
MPOTHBOMNOKAPHOMN 3aLMThI, OXPAHHBIX CHCTEM, MEPBHYHBIX CPEJACTB MOKAPOTYILECHHS.

3.3. OcHoBHbIMH 3aa4amy aeaTenbHOCTH CayxObl rpakaaHcKoi 000POHBI ABAAKOTCH:

—~ OCYHIECTBJIEHHE 3auiuThl paboTHukoB MHcTHTyTa M ulneHOB HX cemeid mnipu
BO3HHKHOBEHMHM 4Ype3BbIYalHBIX CHTYalLMH MPUPOAHOrO M TEXHOINEHHOI0 Xapakrepa, OT
OMMacHOCTE, BO3ZHUKAIOLMX NPH BOCHHBIX KOH(IHKTAX WK BCIEACTBHE 3TUX KOH(IHKTOB;

~ OCYWECTBICHHE B3AHMOACHCTBHA C YNpaBleHHEM TPAKAAHCKONH 3alMTBI 110
Oxradpbckomy paiiony ropoackoro okpyra ropoa Yd¢a Pecnybaumku bawkoprocran no
BOMpPOCaM 3alIUThl palOTHHKOB MHCTHUTYTA U WICHOB HX ceMeil;

- noarotoBka nacnopra 6esonacioctu Mucturya.

3.4. OcHOBHBIMH 3ala4aMH JCATEABHOCTH MEANMYHKTA ABASAIOTCA:

~ OpraHu3aLus MJIAHOBLIX 0340POBHTEIbHBIX MEPOIIPUSTHI;

— nponaraHja 340poBoro ofpa3a JKH3HM AA8 CTYAGHTOB, MpenojaBateneil u
COTpYAHUKOB MHCTHTYTA.

3.5. OCHOBHBIMHM 3a/1a4aMH CTO/IOBOIT ABJIAIOTCSA:

- OpraHu3alMA Ka4yeCTBEHHOr'O NMUTaHUA 00Y4alOLMXCSH H COTPYAHHKOB;
- CBOEBpPEMEHHas TMOArOTOBKAa JOKYMEHTAaUHH O 0e3BO3Me3HOH apeHae ¢
OpraHM3auMed, OCyIEeCTB/IAIOICH MHTaHHE.

IV. DYHKIHHU OTJAEJIA

4.1. OcHOBHBIMH QYHKUMAMH OTAE/A ABAAIOTCA:

—  X03aificTBeHHOE 00Cay)KMBaHHE H oOecrnevyeHHe Ha/Iekallero COCTOSHUA 3/1aHHil M
nomeweHHii MHCTHTYTa B COOTBETCTBHHM C NpaBHIaMH M HOPMaMM TpPOH3BOJACTBEHHOIA,
CaHWUTApHOH, NPOTHBONOXKAPHOH  3alUMTBI, KOHTPOJb  HMCMPaBHOCTH  00OpyAOBaHHA,
OCBELLEHHA, CHCTEM OTOIJIEHHS, BOJOCHAOKEHHS, BEHTHIALUMU H T. 1.}

— T[IPOBEJICHHE PEMOHTA TMOMELUEHHH, KOHTPO/Ib Ka4yeCTBa BBIMOJIHAEMBIX PEMOHTHBIX
pabor;

- ofecneuenne noapasaenenuit MHcTtutyta MeOenbio, XO3AHCTBEHHBIM HHBEHTapeM,
KOHTPO/Ib HX COXPAHHOCTH H MPOBEIeHHE CBOEBPEMEHHOI0 PEMOHTA;

- ofopmaeHHe HEOOXOAUMBIX IOKYMEHTOB /IS 3aK/II0YEHMS XO3AHCTBEHHBIX 10rOBOPOB,
NOJAYYEHHE M XPAHEHHE KaHLEAAPCKHUX [NPHHALIEKHOCTEH, HEOOXOAMMBIX XO34HCTBEHHBIX
MaTepHaioB, 000pYA0BaHHA U HHCTPYMEHTOB, obecneyeHne HMH noapasaeieuuit Mucruryra,
VUET UX PACXOJ0BAHHA U COCTABJICHHE YCTAHOBJICHHONH OTYETHOCTH;

— KOHTPO/Ib PaUHOHAIBHOrO pacxol0BaHWs MAaTCpHaIOB M CPEIACTB, BBbIAEAAEMBIX VIS
XO38HCTBEHHBIX LIEICH:

— OaaroycTpoicTBO. 03€/1eHeHHEe H YOOpKa TEPPUTOPHH;

—  XO3siicTBEHHOE 00CAYKHBAHHE COBEUIAHMH, CEMHUHApOB, KOH(EpeHUHit W IApYrux
MEpPONPHATHH;



— opraHusauus npuema u HeoOxoaumoro oGciyKUBaHUA JAejeraunii ¥ aul, npuOBIBLIMX
B C1y/KeDHble KOMaHAMPOBKH; 00ecneyeHHe X TPAaHCIIOPTHOrO 00CIy/KHBAHUS ;

~ opraHusauus paspaboTku M obecneuyeHue BeACHHA HOMEHKIATYphl el OTaena Mo
OpraHu3alluy pexuma, noxapHoii 6e30MacHOCTH;

— olecneyeHHe  TPAHCMNOPTHOrO  OOC/HYKMBAHWUA  CTPYKTYPHBIX  [OJApasaAc/iCHHI
HUucturyTa;

— OCYUIECTB/IEHHE KOHTPOJS TEXHMYECKOTO COCTOSHHMS aBTOTPAHCIOPTHHIX CPEJACTB Ha
cooTBeTcTBUE TpeOoBaHHAM OE€30MacHOCTH JOPOKHOTO JABHIKEHHS, MUX IOTOBHOCTH K BBIE3AY
H3 rapaxa, obecrneyeHue UX CBOEBPEMEHHOE TEXHHYECKOro 00CIyKHBaHHA U PEMOHTA;

~ opranusaumMs  paboThl  BOAMTENEl B COOTBETCTBMM ¢ TpeGOBaHHAMM,
obecneunBarOIIUMH  5€30MacHOCTL JOPOKHOTO JIBWKEHHS, MPOBEACHHE MEPONpPUATHIH 110
NpeaynpeAKICHHIO NMPOHCIIECTBHH ¢ aBTOMOOWIBHON TeXHHMKOH, ofecneyeHne BBINOJIHEHHA
JHYHBIM cocTaBoM TpeboBaHuii 0Ge30nmacHOCTH MNpH MpOBeAeHHH paboT, CBA3AHHBIX C
3KCIUIyaTauHe, TEXHHYECKUM 00C/1y)KHBAHHEM H PEMOHTOM aBTOMOOHIbHOH TEXHUKH;

— MpOBEJEHHE  MEPONPHATHIA MO  YCTPAHEHHIO  NPHYMH,  CNOCOOCTBYIOIMX
BO3HMKHOBEHHIO J10POKHO-TPAHCMOPTHLIX MPOHUCLIECTBUN, a TAKKE MEPONPUATHI 110
YKPEIIEHHIO TPYA0BOH AMCUHIUTHHBL,

— OCYIIECTBJACHHE KOHTPOAs  coOMOAEHHA  BOAMTENAMH  [IPaBHA  TEXHMYECKOM
IKCIUTYAaTALMK aBTOTPAHCIIOPTHBIX CPEACTB;

— IUIAHHPOBAHWE  MEPONMPHUATHH, HaNpaBJAeHHbIX Ha peaausaumio TpeboBaHMii
obecneuenns 6€30MaCHOCTH 10POKHOIO ABHKEHHA

— TMPHHATHE Y4YaCTHs B paMKaxX CBOeil AeATeNbHOCTH B COCTABJICHHMM M pealH3aluu
(puHaHcoBbIX mulaHoB MHCTHTYTa, BEIAECHME y4€Ta M KOHTPOJb 3aTpaT Ha CcoAepiKaHHe
ABTOTPAHCIIOPTHBIX CPEACTB.

4.2, OcHoBubIMH QyHKUHAMHU CayxObl noxkapHO 6€30NacHOCTH ABAAKOTCA:

- ocyulecTsieHne Bzaumoaeicresus ¢ [naeusim Ynpasnenuem MUYC P® no Pb no
Bonpocam odecneyeHus NpoTHBonokapHoii 6ezonactoctn B Mucruryre:

- o0ecneyeHHe pexuMa M opraHusaums paboTbl N0 OXpaHe OOLIECTBEHHOro Nopsika M
nosxapHoii 6esonacHocTH B Kopnycax MHcturyTa;

— OpraHM3aLusd CUCTEMbl OXPAHb! U NPOMYCKHOrO pekuMa, B TOM YHCIIe TIPH NMPOBEICHHH
8 MHcTuTyTe MeponpusThii ¢ MaccoBbiM npedbIBaHNEM JIIOACH;

— oOpraHu3auMsa padoTel MO YCTPAHEHMIO HEHCIPABHOCTEH B CHCTEMAax OXPaHHO-
NOKapHOH CHrHAIH3aLHH H OMOBELLECHHS,

—~ OpraHM3alMs He MeHee 2-X pa3 B roj oOcienoBaHuss MHcTHTYTa Ha npeamer
TEXHUUYECKOH YKPEIIIEHHOCTH M NMOXKapHoii 6e30MnacHOCTH;

— opraHM3auus npuoOpereHus ToBapoB, paboT, YCAyr, B TOM YHCIE€ OXpaHHO-
TEXHHUYECKOro 000pya0BaHHA M MaTepHaioB 1o odecneveHuro Oe30nacHOCTH Ha o0beKTax
Hueruryra;

— OCYUIECTBJICHHE KOHTPOJS MPOMyCKa TPAHCIIOPTHBIX CPEACTB MNa TEPPUTOPHIO CTOAHKH
Uucturyra.

4.3. OcHoBHbIMH GyHKUMAMH Cayx0bl rpa’kAaHCKOI 000pOHBI ABISIOTCS:

- cocraBaenue [11ana roakaanckoit 06opoHbl MHCTHTVTA M KOHTDOb €0 BbINOJAHEHHS !



— 00yuenue corpyanukoB MHcTHTYTA criocobaM 3alMThl OT ONACHOCTEH, BO3HHKAIOUIMX
MpH BOEGHHBIX KOH(MIMKTAX, Ype3BBIYAWHBIX CHTYaUHMAX MNPHPOAHOTO M TEXHOIEHHOIrO
Xapakrepa;

— OpraHu3alMs MOArOTOBKH AOMKHOCTHRIX Jull MHCTHTYTa B 00M1acTH rpakaaHCKOM
000pOHBI:

— npuoOpeTeHue CpeaAcTB HHAHBHAYAIbHOM 3a1LNTBI:

— MpOBEACHHE COBMECTHO ¢ AJAMMHHCTpauuel MyHUUHMNanbHOro paiona baarosapckuii
paiion PecnyOauku bawkoproctan o0caeoBaHMs M COIJIACOBAHMA 3aropoOAHOIO IyHKTa
pasmewenua Mucturyra;

- cocrapieHue [1nana sBakyaunu corpyaHukoB MHcTuTyTa;

— 9JBaKyalHus COTPYJHMKOB M 4JeHOB MX cemed B Oe3omacHblii paiioH npu
BO3HHKHOBEHMH YPE3BbIYaHHON CHTYaLMH.

4.4, OcHOBHBIMH QYHKUMAMH MEANMYHKTA SABIAAKOTCA:

— OKasaHue nepBoit JoBpaueOHONH NOMOLUM CTYAEHTAM IpH BHE3aIHbIX 3a00/1eBaHUAX;

~ HanpapieHHe OOMBHBIX K BpayaMm MOAHKIHHHKH /Ul OKa3aHHs CrelHaJIn3upoBaHHOMN
MEANLUHHCKOH MOMOLIH;

— OpraHM3auMs NpOBeJACHUS MEPONPHATHI NO AHCNAHCepH3auuH cTyAeHToB MHeTHTYTA;

— OpraHusaums npoxoxiaeHus Quawooporpapuyeckoro o0cae10BaHNA M [UIAHOBBIX
MPOTHBONMHUASMHUONOrHYECKUX MEPOTIPHATHIA;

— OpraHM3auMs NPOXOMKACHHSA IEPHOAHYECKHX MEAMLMHCKUX OCMOTPOB CTYIAEHTOB H
COTpYAHMKOB MHCTHTYTA U KOHTPO/Ib UX MPOXOKACHUS;

—~ TMpOBEAEHHE Pa3bACHUTENBHOH paboThl NO BEAEHHIO 310pOBOro o0pa3a KH3HH,
npodunakTke TabaKOKYPEHHA, AJIKOI0/IM3Ma U HAPKOMAHHUH,

— TMPEIOCTaBACHHE CTYAEHTaM BPEMEHHOTO OCBOOOKIAEHHMS OT 3aHATHII B CBA3H C
3a00/1eBaHHEM.

V.TTPABA OTJIEJIA

OTaen aAns peiieHns BO3IOKEHHBIX HA HErO 3a/1a4 UMEeT Mpaso:

5.1. 3anpammBaTth OT CTPYKTYpHbIX noapasaeneHunit Mucruryra wmndopmaumio,
HeOOXOANMYIO 151 OCYLLECTB/IEHHS CBOEIT AeATeNbHOCTH.

5.2. CoszpaBarb JKcrnepTHele W paboune Trpynmel MO BOMpPOCaM  XO3AHCTBEHHOIO
obcaykuBanus MHCcTHTYTA.

5.3. TlpoBoauTe B mnpejenax CBOCH KOMMETEHIIMH TMEPeroBophl €O CTOPOHHHMH
OpraHH3alMAMH C UEIBIO 3aKTIIOYEHHA COOTBETCTBYIOLIMX 10rOBOPOB.

5.4. MHcnons3oBarh cpeacTsa, BblACNAEMblE Ha (GUHAHCHPOBAHHME, [N  3aKYIKH
HEOOXOAMMBIX XO38HCTBEHHBIX MaTepHasioB, 000py10BaHHA H UHBEHTApA.

5.5. [Ilpeacraasate Ha paccMOoTpeHue pykoBoacTBa WHCTHTYTa MpeuIoKeHHUs
1o BONpocam TeXHHKH Ge30nacHOCTH, NokapHoii 6e30MacHOCTH.

5.6. IlpoBOAMTE COBElaHHA M Y4acTBOBATh B COBEIUAHMAX, MPOBOAMMBIX B MHCTHTYTE
1o BOMpocam, oTHocsmMes K komnereHunn OMTuXO.

5.7. BHocuTh pyKkoBoacTBY MIHCTHTYTa Npe/uioKeHHs O MaTepHaIbHOM MOOLIPEHHH HIIH
B3bICKAHHH B OTHOMWEHHH paboTHHkoB OMTuXO.
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5.8. [lpeacraBnaTe B YCTAaHOBAEHHOM mopsake uHTepechl MHCTHUTYTa no Bompocam,
OTHOCALIMMCS K KOMIIETEHUMH OTIejJa, BO B3aMMOOTHOLUEHHAX CO CTOPOHHHUMH
OpraHM3auMsMH B YaCTH BBINOIHEHUS BO3N0KeHHbIX HAa OMTuXO dyHKumii.

VL 3AK/THOYUTEJIbHBIE MOJIOKEHUS

6.1. Ortaen pewaeT BO3N0KEHHBIE HA HErO 3a1a4M KaK HENOCpPeJACTBEHHO, TaK M BO
B3aMMOACHCTBHH C APYTHMH CTPYKTYPHbIMH nojpaszeneHuamu MHcTuTyTA.

6.2. TlpaBa, 00s3aHHOCTH W OTBETCTBEHHOCTh  paboTHukoB  OMTuXO
VCTAHAB/IWBAIOTCA  AOMKHOCTHBIMH  MHCTPYKUMAMH,  YTBEPKIAAEMBIMH  JIHPEKTOPOM
HUucruryra.

6.3. HavaapHHMK OT/Aena HeCeT MEepCOHATbHYI0 OTBETCTBEHHOCTh 3a OCYLIECTBICHHE
BO3/710KeHHBIX HacToswmM [Tonoxkennem Ha OMTuXO 3anay u GyHKUMIA.

6.4. Bosnoxenne Ha OMTuXO dyHkumnit, He npeayCMOTPEHHbIX HACTOALIUM
[TonoxkeHuem, Kpome crneuHaibHBIX (aapecHsIX) nopyuyeHwil aupektopa MucTuTyTa, HE
J0MYCKaeTCs.



