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[MOJIO’KEHHUE
Ob YYEBHO-METOJAHYECKOM OTJAEJIE

I. OBILUME IMOJIOKEHUWS

1.1. Hacrosuee IMonoxenne 06 YueGHo-MeToauueckom otaene (nanee — [Monoxenue)
pa3paboTaHo B COOTBETCTBHH C AEHCTBYIOIMM 3aKOHOAATENLCTBOM Poccuiickoii ®eaepaimu
n PecriyGankn bawmkoprocran. Ycrasom OGpa3soBaTelbHOro yupekaeHus npodcor30s
BbICLIEro 0Opa3oBaHuA «AKaJeMHus Tpyla M COUMANbHBIX OTHOWIEHW» (nanee — Ycras),
[Morokenuem o ¢uamane, 10KATBHBIMH HOPMATHBHBIMM akTamMu OOpa3oBaTeNLHOro
VUPEKIACHHA MpopCoi030B BhICUIEro 00pa3oBaHMA «AKaJeMH TPyAa M  COLMANbHBIX
OTHOLICHHI» (Aanee — AKazemus), TpeOOBaAHHAMH 3aKOHOAATENLCTBA O [POTHBOACHCTBHH
KOPpYNIUHH, O 3alIHTe MEePCOHANbHBIX JaHHBIX, TpeOOBaHMAMM JOKYMEHTALMH CHCTEMBI
MEHEUKMEHTA Ka4yecTsa.

1.2. YMO sBasercs CTPYKTYPHBIM MoJpa3sjieiieHneM bBalkupcKoro HHCTHTYTa
COUMaTBHBIX  TeXHoJOruit (punmana) OGpasoBaTeqbHOr0 YyupekACHHs NPOPCOK30B
BbICLIEr0 00pasoBaHHs «AKaJeMHs TPy/a M COUMAIBHBIX OTHOIIEHHI» (1anee — UHCTHTYT).

1.3. OpraHu3allMOHHOE, METOIMYECKOE PYKOBOACTBO W KOHTPOIb JAEATENLHOCTH
OT/Ie/1a OCYIUECTBAAET 3aMECTUTE b JAMPEKTOpa 10 yuyeOHOMH U BocnuTaTenbHOl padore.

1.4, B cBoeil  geATeNBHOCTM  OTAe]  PYKOBOACTBYETCS  JACHCTBYIOLIMM
3akoHodare/beTBOM Poccuiickoit ®enepaunn u Pecny6Gauku Bamkoprocrad, Ycrasow,
JIOKaJILHEIMH HOPMATHBHBIMHU aKTaMi AKajJeMHH, a Takke HactoawumM [TonoxkeHuem.

II. CTPYKTYPA OT/JIEJIA

2.1. Crpyktypa u wrat YMO yTBepKaaeTcs pekTopoM AKaJAeMHMH MO
npejacTasiIeHHIo aupektopa MHeTuTyTa.

2.2. Pykosoactso YMO ocyuwectiaser HayalbHMK, KOTOPBIf Ha3zHauaeTrcs M
0CBOOOKIAETCS OT A0/UKHOCTH MNPHKa3oM JupekTopa MHCTHTYTa no npeacTaBieHHIO
3aMeCTHTe/IS AMPeKTOpa 1o y4eOHoi H BocnUTaTe/IbHOM paborte.

2.3. Jpyrne paGothukn YMO HaszHauaiorcs M OCBOOOKIAIOTCA OT AOMKHOCTH
npukasom aupekropa MHCTHTYTA 10 npeacraBieHuio HayaabHuka YMO.



[1I. OCHOBHBIE 3AJIAYH OTAEJIA

3.1. Cosnanue ycaoBuii, OpraHu3auys, KOHTPOIb MJIAHHPOBAHMUSA, XOAd W HTOrOB
y4yeOHOro npotecca.

3.2. Koopaunaums  y4yeGHOH M OpraHM3alMOHHO-METOAMYECKOH  paboThl
npopeccopeKo-NpenoaaBaTebckoro cocrasa VHCTHTYTa, MIaHHPOBAHHE, OpraHHU3aLMs
IKCNEPTH3bI H PEKOMEHAALNA K H3aHHI0 Y4eOHOMH, yueOHO-METOANYECKOH IHTEpaTyphl;

3.3, Koutpoiab BbinojHeHHs (eaepaibHbiX TOCYAapCTBEHHBIX 00pa30BaATENbHBIX
CTAHAapTOB, JIMUCH3HMOHHBIX M AKKPEAMTAUMOHHBIX TOKa3aTeJell M HOPMATUBHBIX
JOKYMEHTOB B cepe 00pazoBaHus U HAYKH.

3.4. OpraHusauus nNOArOTOBKM W TNpPOBEIACHHS TMpPOLEAYP JMLEH3HPOBAHUS M
akkpeauTauny MHCTHTYTa B YCTAHOBIEHHOM 3aKOHOATENLCTBOM TTOPSIKE.

3.5. Oprauunsauus 1eaTeqbHOCTH yueOHo-MeToaYeckoro coera MuetuTyTa.

3.6. llpumenenne B o0pa3oBaTeabHOM Mpollecce WHHOBALMOHHBIX Gopm obyuenus,
CTUMYJTHPYIOUIHX Y4EOHYIO aKTHBHOCTb CTYICHTOB M MX CAMOCTOATE/IbHYIO paboTy,

3.7. OcyumiecTBI€HHE AHAIUTHKO-CTATHCTHUYECKON  AEATENbHOCTH, OpraHu3auus
MOHHMTOpPHHIa KayecTsa yueOHOro npoiecca.

IV. DYHKIIUHU OTAEJIA

OcHOBHBIMM (DYHKUMAMH OTZAEa ABISIOTCS:

4.1. Opranusauusa yueGHOro npouecca Ha axyabrerax MHCTHUTYTA, KOHTPOJIH 3a
HHUM Ha OCHOBE (eziepaibHbIX rocyAapCTBEHHBIX 00pa30BaTeIbHBIX CTAHAAPTOB BBICLIEro M
cpeaHero npogeccHoHalbHOro o0pa3oBaHus, yueOHBIX MJIaHOB HANMpaBIeHHH MOATOTOBKH H
CreunanbHOCTe  pasnnuHblX GopM o0y4yeHHs, a Takke JACHCTBYIOMIMX AWPEKTHBHBIX
JAOKYMEHTOB M HOPMATHBOB, ycTaHoBIeHHBIX [IpaButenscrsom P®, Mununcrepcrsom
oOpasoBanus u Hayku P®, YueHbIM COBETOM AKaAeMHH.

4.2. Pacuer wTatoB npoeccopcKo-NnpenoaaBaThcKOro coctaBa M yuyeGHO-
BCIIOMOTAaTe/IbHOIO [1€PCOHAIA HA OCHOBE KPHTEPHEB. ONPEACIAEMbIX HOPMATHBHBIMH
NoKymeHTaMu MunucTtepersa oOpasoBatns v Hayku PO, YyeHoro cosera AkajieMuH.

4.3. ®opmupoBaHHe YueOHbIX [UIAHOB MO OCHOBHBIM  MPO(eCCHOHATBHBIM
o0pazoBaTeabHBIM MpOrpaMMaM BbiCIIEro o0pa3oBaHMs M CpeaHero npogecCHOHAILHOro
obpa3oBaHus.

4.4. Paspalorka KaJeHIAapHbIX yueOHBIX rpaduKOB Ha yueOHBI oz Mo OCHOBHBIM
npodeccHoHaNbHBIM 00pa3oBaTEIbHBIM MPOrpaMMaM BhICIIEro 00pa3oBaHUS M CPEJHEro
npodeccHonanbHOro obpazoBaHus.

4.5. M3nasate pacnopsKeHHs, Kacalolecs y4eOHO-METOAMYECKON ACATEIbHOCTH,
o0s3aTe/IbHbIE VI UCTIONHEHHS daKyabTeTaMu 1 Kadeapamu.

4.6. OcyuiecTB/IEHHE ONEPATUBHONO KOHTPOJIs 3a BBIMOIHEHHEM rpadmka yuyeGHOro
npouecca MucrurtyTa.

4.7. CocraBieHue pacnucaHus y4eOHbIX 3aHATHIL. 3aU€THO-IK3aMEHALMOHHBIX
ceccuii s cTy1eHTOB Beex (hopm o0yueHus.

4.8. KoHTpo/b 3a BbINOAHEHHEM YueOHOIl Harpy3KkH nej1arornyecKuMu paboTHHKaMK
kadenp (3a mecall, 3a cemectp, 3a yyeOHblit roa).

4.9. Onpeaenenne obsvema mnouacoporo ¢onga MHCTHTYTA, KOHTPOIL  €ro
pacrnpejieleH!s U BBIMOJIHEHHS,

4.10. @opmupoBaHne NPeIOKEHUI MO COBEPUICHCTBOBAHMIO y4eGHOro npolecca
BbIHECCHHE HX Ha 00cykaeHne YueHoro copeta MHCTHTYTA.



4.11.TloarotoBka M mpoBeseHHe OOLICHHCTHTYTCKUX MEpONpPHATHH  yueGHO-
OpraHH3aUMOHHOrO M Y4eOHO-METOAHYECKOrO XapakTepa.

4.12. Ocywmectsaenne KOHTPOJAS MOATOTOBKM M KauyecTBa BCEX BMAOB yueOHO-
METOAMYECKHX MaTepHaioB Kadeap no COOTBETCTBYIOLWIMM OCHOBHBIM 00pa3oBaTelbHbIM
nporpamvam, aHanns ux coorsercTBus ®I'OC BITO, ®I'OC CI1O, ®I'OC BO, yyebHbIM
U1aHaM, TMpHMEPHBIM  y4eOHBIM rporpamMMa™, ApYroil HHCTPYKTHBHO-HOPMATHBHOI
JOKYMEHTaLIMH,

4.13. AHanu3 3 peKTHBHOCTH MCIOIB30BAHHSA B y4eGHOM MpoLecce pasanyHbX GopM
M METO0B 00y4eHHUs.

4.14. YueT u KOOpAHHALMSA pacnpeneneHus ayAuTOpPHOro (GoHaa, opraHM3aLMOHHO-
METOIMYECKOe PYKOBOACTBO M KOHTPO/b 3@ BINOJHEHHEM PACNUCAHHUs yYeOHBIX 3aHATHIA,
324€TOB W IK3AMEHOB,

4.15.TloaroToBka M npejcTaBlIeHHE CBEACHMIl 110 3apocaM OPraHOB YNpaBICHHs
00pasoBaHHeM, CBOEBPEMEHHOE MH(OPMHUPOBAHHE ACKAHOB M 3aBeAyIOWMX Kadeapamu o
PCIICHHUAX BBILUCCTOALUMX OPraHu3aLni 1o yueOHO-METOAMYECKHM BOIIPOCaM.

4.16. Koutpone 3a BeaeHuem 0a3bl DaHHBIX 1O cTyaeHTaM WHCTHTYTa, yuer
ABHIKEHHS! KOHTHHIEHTa CTYACHTOB.

4.17. CocTtaBienue CTaTHCTHYECKOI OTYETHOCTH 10 yueGHoMYy npoueccy B MncTuTyTe
Nepel BHILLECTOAIMMH OpraHaMHu ynpasieHus o0pazoBaHHeM.

4.18. Opranusaums  MepONpHUATHH MO  MOArOTOBKE  KOHKYpCHOro  orbopa
npodeccopeko-npeno aBaTebCKoro CocTasa.

V. IPABA OT/JEJIA

YMO ans pewieHus BO3N0KEHHbBIX Ha HErO 3aa4 HMEET NpaBo:

5.1. 3anpawmmuBaTte OT CTPYKTYPHBIX noapasgenenuit MHcturyra wHbopmaumio w
JAOKYMEHTBI, HEOOXOAMMBIE /U1 OCYIIECTBICHHA CBOEH JeATEIbHOCTH.

5.1. OcyuwecTBaATh KOHTPOIb 3a paboTOil BeeX yueOHBIX MOApa3/ieeHni HHCTHTYTA,
MpHUBJICKaTh IS y4yacTHs B KOHTPOJBHBIX IMPOBEPKaX NMpodeccoOpcKo-NpenoaBaTebCKuil
cocTaB Ka(eap HHCTUTYTA (110 COrMacoBaHMIO C PYKOBOJHTENAMH Kadeap).

5.2. Tlocewmars N0 COIMACOBAHUIO € PYKOBOAMTENSIMM [0Apa3ieneHuii yueOHble
3aHATUS BeeX (opm oOyuenus, 3acenanus Kadeap. YUEHbIX M METOJMYECKHX COBETOB
(aky1bTeTOB, paccMaTPHBAIOLMX BOMPOCH! YHeOHO-METOMUYECKOI AeATeNbHOCTH.

5.3. H3paBarb pacnopsukeHMs, Kacarouecs y4ueOHO-METOAHUYECKON AeATeNbHOCTH,
o0s3aTebHbIC V1A MCTIOTHEHNA (aKy bTeTaMH 1 Kadeapamu.,

5.4. BHocuTh npemnoieHus pykoBoacTBY HMHcTHTyTa mno  pacuery wTaToB
MpodeccopeKo-NpenoaBaTbCKOro COCTaBa M YHCIACHHOCTH Y4eOHO-BCIIOMOraTebHOIO
nepcoHana s y4eOHbIX NoApa3aeaeHHi.

5.5. PaspalateiBaTh NPOEKTHE HOPMATHBHBIX J0KYMeHTOB MHcTHTYTa B 06Gnactu
y4eOHO-METOAHYECKOIT 1eATEILHOCTH.

5.6. IlpeacraBaath uHTepechl MHCTHTYTa B CTOPOHHMX OPraHM3aLMAX B YacTH
BBIMOJTHEHHS BO310KeHHBIX Ha YMO yHKuMiA.

5.7. I1poBOAMTE COBELIAHMA U YUACTBOBATL B COBEIIAHMAX, IPOBOANMBIX B MHCTHTYTE
M0 BONpPOCaM., OTHOCALMMCS K KOMIETEHLIUH OT/1ea.

5.8. Buocutb pykoBoacTBY MHCTHTYTa npesokeHHs O MaTepHaJbHOM NOOUIPEHHH
H/IM B3bICKAHHH B OTHOLIEHHH pabOTHHKOB OT/e.1a.

5.9. IlpeacTaBasTh B yCTAHOBICHHOM NoOpsake HHTepechl MHCTHTYTa mo BompocaM,

OTHOCALLIUMCH K KOMIICTCHUHH yMO, BO B3aUMOOTHOLUCHUAX CO CTOPOHHHMH
ODraHM3alIMAIMHM B UACTH RAITTOMHEHWS ROAMOWEHHRKIX HA aTnen chvawruid



VL. 3AKJTFOYHUTEJIBHBIE MMOJIOKEHH S

6.1. YMO pelaer BO3/10/KEHHBIC HAa HEro 3a1a4Y¥ KaK HEMOCPEACTBEHHO. TAK H BO
B3aHMOIEACTBHH C APYTUMH CTPYKTYPHBIMH noapasaeienusamu MHctutyTa.

6.2. Ilpasa. 006s3aHHOCTH M OTBETCTBEHHOCTh paboTHMKOB YMO ycTaHapaMBalOTCA
J0JZKHOCTHBIMH MHCTPYKUHAMH M YTBEPKIAAKOTCS aupekTopoM MHCcTHTYTA.

6.3. HavanpHuk OTJena HeceT MEpCOHAIbHYK) OTBETCTBEHHOCTH 3@ OCYILECTB/IEHHE
BO310€eHHBIX HacTosumM [Tonoxennem Ha YMO 3anay u QyHKUMIA.

6.4. Bosnoxenne Ha YMO QyHKUMIL, He nNpPeIyCMOTPEHHBIX HACTOALIAM
[Tonoxkenuem, KpoMe cneuManbHbIX (AAPECHBIX) MOPYUSHHI 3aMECTHUTENS AMPEKTOpa M0
y4eOHoM 1 BocniuTaTenbHoll pabote win aupexropa MucTuTyTa, He AOMyCKaeTcs.



